
o Use a planner. It can be old-school notebook-style, or an app. Plan out your week so 
that you don’t have to think each day about what you need to do. And start at the 
beginning of the quarter, using your course syllabi to fill in assignments and due dates. 
Consider tracking your time to gain a better sense of how you’re filling your days. 

o Don’t be afraid to say no. It’s hard to turn down opportunities – whether a friend’s offer 
to hang out, a party, or an opportunity to get involved in an organization. And it’s 
natural to worry about missing out. But you don’t need to do it all. Choose what’s most 
meaningful to you, and remember that opportunities will be there in the future, too. 

o Know when to stop studying. Investing time in studying pays off, but at a certain point, 
you face diminishing returns. If you’ve been at it for hours and have 



 


